ISPE [Student ] CHAPTER

Meeting Minutes

[Date]
[Location]
Meeting called to order at [12:00 pm]. Members in attendance are shown in bold:

Chapter Members in Attendance: 
Guest(s): 
Future Meeting Dates:

New and Past Action Items:
Opening Items: 
President’s Report:
Last Meeting’s Minutes:
· On motion duly made, the [Month] Chapter meeting minutes were approved.
Treasurer’s Report:
Secretary’s Report:
Other Items:

New Business:

Adjourn

· The meeting adjourned at [12:00 pm].
